BPIT Do’s & Don’ts
DO’S:

1. Always backup your files to your D: \Backup drive routinely. This is the only storage

space that provides your own backup.
v It helps with IT back up and transfer your files faster
v' Easy to locate the during file recovery

2. Create folder name (your name) on Drive D:\Backup

3¢ Favorites 4 Hard Disk Drives (3)

B Desktop Local Disk (C:) Data Backup (D:)
& Downloads — 2000 - -
88.0 GB free of 148 GB 110 TBfree of 1.36 TB

. Recent Places
4 Devices with Removable Storage (2)

a Libraries % USB (G))
|5 Documents @ BD-RE Drive (F:) |
o Music = " 377 GBS fres of 2.82 GE
&= Pictures « Other (1)
B Videos

./ Devices and Printers
'a_.i:‘j System Folider
& Homegroup =

/M Computer
§= Local Disk (C3)
& Data Backup (D:)
s System Backup (E9)

- USB (G)

€ Network

- ‘% System Backup (E:) Space used: | J File system: NTFS
3 Local Disk Space free: 1,36 TB BitLocker status: On

DON’TS:

1. Don’t carry the laptop around with the lid open. The hinges are susceptible to

damage.

DO NOT CARRY OPEN

HINGES SUSCEPTIBLE TO DAMAGE
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2. Don’tuse the laptop as a carry-all. We see people all the time loading the keyboard
with paperwork, peripherals and pens and then shutting the lid on top of itand
carrying it to a meeting. This will likely damage the keyboard and most probably will
scratch the LED.

DO NOT CLUTTER & CLOSE

KEYBOARD AND LED DAMAGE LIKELY

3. Don’t bring the laptop outside in the sun. some surface it will melt. Same goes for
leaving it in car under the sun.

DO NOT LEAVE IN HOT SUN

AVOID DIRECT SUNLIGHT OUTSIDE & IN CAR
tva-, | L.

4. Don’t poke the LED screen with a pen or finger. What will happen though is it will
damage the LED, and the display will end up looking like a rainbow.

DO NOT POKE LED SCREEN

AVOID PRESSURE FROM PENS & FINGERS
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5. Don’tletyour laptop overheat. If it gets warm--almost hot—let it cool down outside
your case. Shut it down and let it cool. Do not putitin the case or on something
soft—like your bed or couch or carpetifitis hot. Let it cool on a hard surface like a
desk or table.

DO NOT OVERHEAT LAPTOP!

COOL BEFORE STORAGE
KEEP OFF BEDS, COUCHES & CARPET
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6. Don’t stack stuff on top of a closed laptop. It's not made to support books and
paperwork. Just touch the back of the LED screen and press on it and see how easily
it bends. If the back of the monitor doesn't get damaged, you can get a keyboard

imprint into the screen.

DO NOT STACK ITEMS ON CLOSED LAPTOP
AVOID PRESSURE FROM BOOKS & PAPERWORK
BACK CAN BEND, DAMAGING INTERNALS
KEYBOARD IMPRINT CAN STAIN SCREEN
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7. Don’t putyour laptop in your sports or duffel bag. The laptop should be putinits
protective sleeve and carried separately. Heavy objects, such as books, hard
materials can damage the laptop, especially the LED screen. The screen is the most
delicate part of the laptop.

DO NOT CARRY LAPTOP IN A LOOSE BAG
CARRIED SEPARATELY IN PROTECTIVE SLEEVE
HEAVY OBJECTS (BOOKS, HARD MATERIAL)
DAMAGE THE DELICATE LED SCREEN




